[Parent’s Name]
[Address]
[Email / Phone Number]
[Date]

For the attention of: [Name of Director of Children’s Services]
[Name of Local Authority]
[Address]
(Also sent by email to: [insert email address])

Subject: Failure to Deliver Provision in Section F of [Child’s Name]’s EHCP
Child: [Child’s Full Name], Date of Birth: [DD/MM/YYYY]

Dear [Director’s Name],
I am writing regarding my child, [child’s full name], who attends [school or setting name] and has an Education, Health and Care Plan (EHCP).
Under Section 42(2) of the Children and Families Act 2014, the Local Authority has a legal duty to secure all the special educational provision specified in Section F of the EHCP. This means that every element of provision listed must be delivered in full from the date the final plan was issued.
At present, the following provision in my child’s EHCP is not being provided:
[Clearly list the provision not being delivered, how long it has been missing, and any reasons you’ve been given.]
This failure is having a significant impact on [child’s name]’s education, progress, and wellbeing. Given the importance of this provision, I do not consider it appropriate to follow lengthy complaints processes while support continues to be withheld.

I therefore request that you confirm within five working days what immediate steps the Local Authority will take to ensure that all provision in Section F is put in place without further delay.
If this matter is not resolved promptly, I will have to seek further advice, including the possibility of legal action through Judicial Review, as failure to secure EHCP provision is unlawful.
I look forward to your urgent response and to confirmation that [child’s name]’s support will be reinstated in full.
Yours sincerely,
[Your Name]
Parent of [Child’s Full Name, DOB, and School]
