[Parent’s Full Name]
[Address]
[Email / Phone Number]
[Date]
Subject: Unlawful delay in arranging an EP assessment
FAO: [SEND Caseworker’s Name or “SEND Team”]
[Name of Local Authority]
[Address of Local Authority]
(You may also send by email to: [insert LA email address])

Dear [SEND Officer’s Name],
I am writing regarding my child, [Child’s Full Name], [Date of Birth], who attends [Name of School].
The Local Authority agreed to carry out an Education, Health and Care Needs Assessment (EHCNA) on [Date assessment was agreed].
It has now been [number of weeks/months since the assessment was agreed], and the educational psychology (EP) assessment has still not taken place. I have been informed that this delay is due to [e.g. shortage of EPs / scheduling delays / no update given].
While I understand that services are under pressure, this delay is not lawful.
Under Regulation 6(1)(d) of the Special Educational Needs and Disability Regulations 2014, the Local Authority must seek psychological advice and information from an educational psychologist for every EHC needs assessment.
The whole EHC needs assessment process must be completed within 20 weeks, as required by Regulation 13.
Because the EP assessment has not yet been carried out, the EHC needs assessment cannot be completed within the legal timeframe. This is causing significant distress and disadvantage to my child, who is currently [briefly explain – e.g. unable to attend school full-time / not receiving support / falling behind / struggling emotionally].

I therefore request that you:
· Confirm when the EP assessment will take place, and
· Explain what steps the LA is taking to ensure it happens urgently.
Please respond within 10 working days.
If the Local Authority does not take immediate action to secure this assessment, I will have to consider seeking Judicial Review for failure to comply with statutory duties under the Children and Families Act 2014 and SEND Regulations 2014.
I hope this matter can be resolved quickly so that my child’s assessment and the support they urgently need - can move forward without further delay.
Yours sincerely,
[Parent’s Full Name]
[Child’s Name, Date of Birth, and School]
